JOB DESCRIPTION
 
	Job Title
	Web and Email Marketing Executive

	Reporting To
	Managing Director

	Department
	Marketing

	Location
	New Malden

	Brief
	To design and send the weekly sales newsletter and oversee CRM emails to new customers. Design web pages, buttons, MPUs for third party and letsgo2 web site promotions.  


	Duties and Responsibilities
	· Design the weekly sales newsletter and send to newsletter database at pre-arranged time.
· Maintain CRM emails to new and existing customers.
· Report on newsletter open rates and click-through rates. 
· Update special offers on the letsgo2 web site.
· Design promotional/special offer pages on the letsgo2 site.
· Design flash/dynamic banners, buttons and MPUs.
· To assist with all aspects of web site maintenance using Content Management System.


	Skills & Technical 
 
	· Demonstrate creative flair.
· Ability to work to deadlines.

· Good attention to detail.

· Ability to design using Dreamweaver, Illustrator and Photoshop.

· Knowledge of using content management systems.
· Understanding of cross-browser compatibility.
· Commercial experience an advantage especially in travel.
 


 

